
Source ID:

ES&H Section Radioactive Source Load Form

Date:

Source User Name: Fermilab ID:

Location Source will be used/stored:

Experiment/Division/Section: Ext: E-Mail:

Name(s)  of any other person(s) who will know the location of the source and/or name(s) of 
additional user(s): 

Isotope Current Activity

Does source dose rate cause Radiation Area (Exposure rate > 5 mR/hr at 1 foot) ?   YES   NO

If YES, Complete Radioactive Source/Radiation Area Work Authorization Form (R.P. Form # 99).   
Division/Section Head approval is required to issue sources with exposure rates that cause Radiation 
Areas to exist.

Dosimetry badge required?   YES   NO,  but recommended

Radioactive Source Training Completion Date:

Radiological Worker Training Completion Date:

Source Physicist or Designee Signature: ___________________________________________

The Source User shall read, sign, and date the reverse side of this form.
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Radioactive Source Use Policies

1.  The user shall not tamper with, disassemble, or modify a source or its holder in any way, nor remove any source from its 
      holder or housing.  Requests for source installation or modification must be discussed with ES&H Section personnel. 
  
2.  If a user purchases a radioactive source, purchase requisitions must be routed through the ES&H Section Source 
     Physicist (or designee) for proper approval and signatures. 
  
3.  Radioactive sources shall not be brought to or taken from Fermilab unless approved in advance by Fermilab's Senior 
     Radiation Safety Officer (SRSO) or designee. 
  
4.  Radioactive sources shall be kept in a locked box/cabinet when not in use.  The storage box/cabinet shall bear sign(s) 
     "Caution Radioactive material." 
  
5.  Sources shall be accessible to ES&H Section personnel for monthly inventory and leak testing. 
  
6.  Dosimetry badges shall be work and a "Caution Radiation Area"  sign shall be displayed with the exposure rate 
     is > 5 mR/hr at 30 cm (1 foot) from source. 
  
7.  A "Caution Radioactive Material" sign shall be displayed near the source during use.  If a source is contained within 
     detection equipment, a "Caution Radioactive Material" label with the source ID clearly stated must be attached to  
     the outside of the equipment. 
  
8.  The user shall not leave sources unattended.  Sources should be under constant surveillance or they should be 
     secured.  The Source physicist (or designee) shall be notified if a source needs to be used for an extended period 
     of time (days or weeks) without returning it to its designated storage location.  Special arrangements shall be 
     made to ensure adequate source control. 
  
9.  The user shall not detach the "Caution Radioactive Material"  or source ID tag/label from the source. 
  
10. ES&H Section source physicist shall be contacted to arrange for on-site source transfers.  Sources shall not be 
      transported in private vehicles. 
  
11. The user shall notify the ES&H Section source physicist (or designee) when the source is no longer needed.   
       ES&H Section personnel will pick up the source and return it to ES&H Section storage.   
  
12. The user shall promptly notify the ES&H Section Source Physicist (or designee) if a source is discovered missing 
        lost, or found. 
  
13.  If a user suspects that a source is broken or causing contamination, the user shall call or have someone call 
        x3131 immediately.  Source should not be removed from its current use/storage location.  Others should be kept 
        away from the source. 
  
14.  Exceptions to any of the above rules shall be approved in advance in writing by the SRSO.  Departures from these 
        rules may result in confiscation of the source(s) or other disciplinary actions.  

I have read and agree to follow the above stated rules.

Signature:___________________________________________ Date: ____________________
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ES&H Section Radioactive Source Load Form
Name(s)  of any other person(s) who will know the location of the source and/or name(s) of
additional user(s): 
Does source dose rate cause Radiation Area (Exposure rate > 5 mR/hr at 1 foot) ?
If YES, Complete Radioactive Source/Radiation Area Work Authorization Form (R.P. Form # 99).  
Division/Section Head approval is required to issue sources with exposure rates that cause Radiation
Areas to exist.
Dosimetry badge required? 
Source Physicist or Designee Signature: ___________________________________________
The Source User shall read, sign, and date the reverse side of this form.
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Radioactive Source Use Policies
1.  The user shall not tamper with, disassemble, or modify a source or its holder in any way, nor remove any source from its
      holder or housing.  Requests for source installation or modification must be discussed with ES&H Section personnel.
 
2.  If a user purchases a radioactive source, purchase requisitions must be routed through the ES&H Section Source
     Physicist (or designee) for proper approval and signatures.
 
3.  Radioactive sources shall not be brought to or taken from Fermilab unless approved in advance by Fermilab's Senior
     Radiation Safety Officer (SRSO) or designee.
 
4.  Radioactive sources shall be kept in a locked box/cabinet when not in use.  The storage box/cabinet shall bear sign(s)
     "Caution Radioactive material."
 
5.  Sources shall be accessible to ES&H Section personnel for monthly inventory and leak testing.
 
6.  Dosimetry badges shall be work and a "Caution Radiation Area"  sign shall be displayed with the exposure rate
     is > 5 mR/hr at 30 cm (1 foot) from source.
 
7.  A "Caution Radioactive Material" sign shall be displayed near the source during use.  If a source is contained within
     detection equipment, a "Caution Radioactive Material" label with the source ID clearly stated must be attached to 
     the outside of the equipment.
 
8.  The user shall not leave sources unattended.  Sources should be under constant surveillance or they should be
     secured.  The Source physicist (or designee) shall be notified if a source needs to be used for an extended period
     of time (days or weeks) without returning it to its designated storage location.  Special arrangements shall be
     made to ensure adequate source control.
 
9.  The user shall not detach the "Caution Radioactive Material"  or source ID tag/label from the source.
 
10. ES&H Section source physicist shall be contacted to arrange for on-site source transfers.  Sources shall not be
      transported in private vehicles.
 
11. The user shall notify the ES&H Section source physicist (or designee) when the source is no longer needed.  
       ES&H Section personnel will pick up the source and return it to ES&H Section storage.  
 
12. The user shall promptly notify the ES&H Section Source Physicist (or designee) if a source is discovered missing
        lost, or found.
 
13.  If a user suspects that a source is broken or causing contamination, the user shall call or have someone call
        x3131 immediately.  Source should not be removed from its current use/storage location.  Others should be kept
        away from the source.
 
14.  Exceptions to any of the above rules shall be approved in advance in writing by the SRSO.  Departures from these
        rules may result in confiscation of the source(s) or other disciplinary actions.  
I have read and agree to follow the above stated rules.
Signature:___________________________________________
Date: ____________________
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