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The follow

ing descri

bes the r

equired in

formation

 for each 

section o

f the

Chain of Custody.

1.

Project 

Name

: T

he name

 of the

 project

 for wh

ich the

 sample

s are be

ing

taken.

2. 

Group/Secti

on

: Record 

the group/

section of 

the individ

uals doing

 the

sampling.

3. 

Samplers 

(print &

 sign)

: R

ecord th

e names o

f all in

dividuals

 who

physic

ally 

collec

ted t

he sa

mple a

nd in

itiate

d the

 chai

n of c

ustod

y. Pr

int

and 

sign name.

4.

Reason for A

nalysis

: Ch

eck the box

 that shows

 why the sa

mple(s) are

being s

ubmitt

ed for

 analy

sis.

5.

Procedure #

: Record th

e procedure

s used in 

the collect

ion of the

sample(s).

 Any devia

tions fro

m the reco

rded proce

dure shal

l be writt

en in

the remark

s section.

6.

Work Reques

t #

: Write 

the number 

from the RA

F Work Req

uest form

here.

7. 

Sample ID

 #:

 Indic

ate the 

ID number

(s) of p

hysical s

ample(s)

 accordin

g

the

 fo

llo

win

g 

for

mat

.

8

.

Da

te

: 

Re

co

r

d 

th

e 

da

te

 o

f 

sa

mp

le

 c

ol

le

c

ti

on

 a

s 

mm

/d

d/

yy

.

9

.

Ti

me

: 

Re

co

rd

 t

h

e 

ti

me

 o

f 

co

ll

ec

ti

on

 i

n 

24

 h

ou

r 

fo

rm

at

 a

s

 h

h:

mm

.
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93
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05

10.

Sample Collect

ion Type

: Ind

icate by chec

king the appr

opriate box

whether

 the sa

mple wa

s colle

cted as

 grab o

r was c

omposit

ed.

11.

Locat

ion:

 

Ident

ify 

the l

ocati

on fr

om w

hich 

the s

ampl

e was

 take

n.  P

leas

e

be consiste

nt with na

ming conve

ntions.

12.

Number and

 Type of 

Containers

: Indicat

e the tota

l number 

of

containers and vo

lume used for th

e respective sam

ple ID number.

13.

Analysis 

Parameter

s

: Indic

ate the p

arameter

s that wi

ll be an

alyzed fo

r

on the r

espectiv

e sample

(s). Als

o indica

te any s

plits t

hat were

 taken

along 

with 

the s

ample

.

14.

Sample M

edia Des

cription

 or Rem

arks

: Id

entify t

he sampl

e mediu

m,

any 

preservatives added, and make any comments

 about the individual

sample that a

re needed.

15.

Relinquishe

d By

: Reco

rd the sign

ature of t

he individu

al who is

relinqui

shing p

ossessi

on and 

custody

 of the

 sample

(s). Th

e first

signat

ure w

ill b

e tha

t of 

the s

ample

r.

16. 

Date

: Rec

ord the 

date the

 sample w

as relin

quished 

as mm/dd

/yy.

17.

Time

: Rec

ord the t

ime that 

the sampl

e was rel

inquished

 in 24 ho

ur

forma

t as 

hh:m

m.

18: 

Received By

: Record the signature of the person accepting possession

and 

custody

 of the

 sample

(s).

NOTE

:  T

he 

Chai

n o

f Cu

stod

y w

ill 

be 

fill

ed o

ut 

as c

omp

lete

ly a

nd

as 

acc

ura

tel

y a

s p

oss

ibl

e a

t t

he 

tim

e o

f s

amp
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