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[bookmark: _Toc307839923]INTRODUCTION

The purpose of this policy is to establish required review processes intended to identify risks to the worker, the environment or the project, and to comply with the requirements of FESHM 8060 National Environmental Policy Act (NEPA), the Fermilab ProCard User’s Guide and meet the objectives of FESHM Chapter 8022 Waste Minimization and Pollution Prevention Awareness Program.  

[bookmark: _Toc307839924]DEFINITIONS

A definition section is included only if there are terms included in the chapter which are not commonly understood by the typical employee.  Definitions shall be provided if the meaning of a term is not clear or could be confused with an alternate interpretation.  Definitions must be consistent across FESHM chapters. 

[bookmark: _Toc307839925]  RESPONSIBLILITIES


[bookmark: _Toc307839926]Business Services Section

[bookmark: _Toc306971003][bookmark: _Toc307839927]Provide training to ProCard holders in accordance with Fermilab's ProCard Users Manual and training to personnel involved with procurement in accordance with the Fermilab Policies and Procurement Manual   

[bookmark: _Toc307839928]ES&H Director

[bookmark: _Toc306971005][bookmark: _Toc307839929]Provide training in NEPA Review procedures (See Chapter 8060) and environmentally Preferable Purchasing/Sustainable Acquisition Procedures (See FESHM Chapter 5011.

[bookmark: _Toc307839930]Division/Section/Center Heads

3.3.1 Identify individuals deemed qualified by training, education and/or experience to perform the review process.  

3.3.2 ES&H Group Leaders shall ensure that each designated reviewer satisfactorily completes any applicable training requirements outlined in FESHM Chapter 8060, FESHM Chapter 5011, the Fermilab Policies and Procedures Manual and the Fermilab ProCard User’s Guide. 

3.3.3 Develop a Division/Section specific written implementation procedure.   See the attached Technical Division Policy 4100 for guidance in Para. 6.0.



[bookmark: _Toc307839931]PROGRAM DESCRIPTION

Purchase Requisitions

All FNAL purchase requisitions, user requisitions, electronic requisitions, work orders and acquisitions from government excess shall be reviewed for ES&H and NEPA significance at the division/section level for environment, safety and health concerns by trained personnel (See FESHM 8060). The review shall also include Environmentally Preferable Purchasing/Sustainable Acquisition in accordance with FESHM 5011.

ProCard Purchases

Procard purchases are for the purchase of supplies and/or services and need to be reviewed for ES&H sensitive items per the requirements outlined in the Fermilab ProCard User’s Guide.

[bookmark: _Toc307839932]TRAINING

Training on the requirements of this chapter and in reviewing actions for ES&H concerns is the responsibility of division/section ES&H groups. 

Training in NEPA review procedures is the responsibility of the ES&H Section, however, not every action requires a NEPA review (see FESHM 8060 for NEPA procedures).  Completion of course FN000194-CR - NEPA REVIEW TRAINING satisfies the NEPA training requirement.  Re-training is required yearly.  Registration can be made on the web using the TRAIN database found in the ES&H Section home page.

The Business Services Section shall provide training to ProCard holders in accordance with Fermilab's ProCard Users Manual.  Divisions/Sections may provide additional training to their ProCard holders as may be required.
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6.0  TECHNICAL APPENDICES- Technical Division Policy (Sample)
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