Fermilab Radioactive Sealed Source Access Log


Source Access Procedure
1. Contact Source Monitor for access to sources. Names and phone numbers are listed on source box.  Ensure that Source Monitor will be available to return source to box.
2. Sources must be locked in the designated storage box/cabinet when not in use.
3. The Source Monitor will sign out a source only to people who have current Radiological Worker and Radioactive Source training.
4. The Source Monitor will open the box, remove the proper source, and log it out.
5. The user will return the source to the Source Monitor. Source Monitor will verify that the source was the one signed out, will return the source to the box, and log it back in.
6. SEE BACK OF THIS FORM FOR SOURCE MONITOR RESPONSIBILITIES.
	Source ID
	User Name/Fermilab ID 
	Building and Specific Location Where Source is Being Used
	Date
Signed Out
	Source Monitor
Name (Sign Out)
	Date
Signed In
	Source Monitor
Name (Sign In)

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Fermilab Source Monitor Responsibilities

1.	Source Monitors shall ensure that their name/phone number is posted near/on the source box. 

2.	Source Monitors shall maintain current Radiological Worker and Radioactive Source Training.

3.	Source Monitors shall ensure that a person requesting a source is qualified to use sources. Source Monitors should refer to Individual Training Plans/ITNAs to determine whether training is current or not.

4.	Source Monitors shall ensure that they will be available to return the source to storage or make arrangements with source user to lock the source in the lower box. The Source Monitor should return the source to the upper box and log it in the following day.

5.	Source Monitors shall unlock and lock source storage boxes and complete the source access log sheet each time a source is removed and returned to the source storage box.

6.	If the source being used does not cause a Radiation Area to exist: Source Monitor shall ensure that “Caution, Controlled Area” and “Caution, Radioactive Material” signs are posted at all access points during source use.  

7.	If the source being used does cause a Radiation Area to exist: Source Monitor shall ensure that “Caution, Radiation Area” and “Caution, Radioactive Material” signs are posted at all access points during source use.

8.	Source Monitors shall not transfer source lock keys to persons who are not Source Monitors.  

9.	Source Monitors shall not duplicate source lock keys. 

10.	Source Monitors shall return source lock keys to the Source Physicist if they leave Fermilab or no longer need to be designated as a Monitor. Please mail the key back to Kathy Graden at MS 371.

11.	Source Monitors shall notify the Source Physicist promptly if a source lock key is lost. 
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