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Environment, Safety, Health and Quality Section
Training Course Request Form
Data entered in this form can be saved to a PDF file under a different name.  Once completed, Print and Mail to Training, MS-119.
Please see instructions on page 2
Authorized Instructors 
Pre-Requisite Courses
Instructions  
Course Number  - to be filled in by ESHQ 
Course Title  - name of training course 
Setting  - CR classroom; CB computer based; OJ on the job training; EV evaluation; SR SURF training 
Default Responsible Org.  - Division or Section that is responsible for the training course 
Default Offered to Org.  - Lab organization training will be presented to; use Fermilab if offered lab wide 
Reporting Category  - 
Training Category  - 
Re-qual Interval  - in months 
Duration  - in hours 
Class Minimum  - minimum number of people needed to schedule a session 
Class Maximum  - maximum number of people allowed to attend a session 
Course Contact  - I.D. number and name of individual who is responsible for the course content 
Test Grace Period  - # of months an individual can be expired and still take the online test for this course 
Intended Audience  - who should complete this training 
Required by  - regulations, standards, Fermi procedures, etc. 
Pre-req. Description  - items to be completed before completing this training 
Objective  - simply state the objective of this course 
Course Content  - how course is presented; i.e. Power Point, hands-on, procedure review and test 
Instructor's Needs/Comments  - any materials the instructor may need to present this training 
Authorized Instructors  - when entering a class session in TRAIN, whether it has already occurred or is scheduled for a future                         date, the instructor must be on this list or the system will reject the class session 
Pre-requisite courses  - these courses must be complete before an individual attends the course you are requesting 
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