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Memorandum


Date
	To:
	

	From:
	

	Subject:
	Personal Monitoring Results


On (date) personal air monitoring was conducted in (location) for (air contaminants) concentrations during (activity).  The results of that monitoring are summarized below:

· Personal air monitoring sample result for (employee name):  

(Date)

(Air contaminant):  (air concentration) (time weighted average or actual time in min.)

The "<" indicates that your personal exposure to these elements, if any, was less than the detectable limits of the analytical procedure for that element.  These results clearly indicate that during the (activity) you performed, you did not have any detectable exposure to any of the three elements.  For reference, the applicable Fermilab standards for maximum allowable exposure to these elements based on a full eight hours of work are as follows:

· (Air contaminant):  (TLV or PEL)

Do not hesitate to contact me (extension #) if you have any questions or concerns about these results.

Please sign and date the form below and return it to me at mail station 343.  Feel free to make a copy for yourself.
I have reviewed the above sampling results and have the opportunity to ask question regarding their values.

___________________________    _________


Signature
Date
cc:  
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