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Please answer the following questions to the best of your ability.  You answers will help with the design of your training.  Please forward your answers to Nicole Gee Nicole@fnal.gov or MS 119.


Training Material & Information
	QUESTIONS
	YOUR ANSWERS

	What is the training being proposed or redesigned?  Does this course already have a course number?


	

	How was the need for the training determined?  If the training is being re-designed, what is changing?

	

	Who is the project Point of Contact?

	



	Who are the Subject Matter Experts (SMEs) at Fermilab who will have input on the training?



	

	What is the objective of the training?

	





	What tasks will the course teach learners to perform (if any)?  If there are no tasks involved is it informational only?

	










	What materials already exist for this training?
Are there any additional materials you will provide for the training?
	

	If this training already exists, does the content need to be reviewed and/or reworked before we start development?
	






	
Will this training be done in the classroom, online, or both?

	




	Will the training be narrated?
	

	If the training is narrated do we want the slides to auto advance or will the learner advance the slides him/herself?
	

	Would you like the training to be interactive?

	

	Which formats would you like to consider using in the training?  
· Graphics
· Videos
· Interactive games/activities
· Other


	








	How would you like to test for understanding?  Options include but are not limited to:
· A test at the end of the training
· Asking questions periodically through the training
· Playing an on-line game that challenges the learner


	




[bookmark: _GoBack]Learner Information
	QUESTIONS
	YOUR ANSWERS

	Who is the target audience?  Who is required to take the training?



	

	Are the learners located on-site, off-site, or both?

	

	Does this training need to be taken more than once?  If so, how often does it need to be retaken?
	

	What languages (other than English) do the learners speak?  Do we need to make a non-English version of the training?



	




Additional information
	QUESTIONS
	YOUR ANSWERS

	What additional information can you provide that will be helpful in developing your web based training? 
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