Fermilab Checklist for Approval of Receipt and Shipment of Radioactive Materials and Sealed Radioactive Sources

All communication can be done by email correspondence for receipt and shipment of radioactive materials and sources. 

Receipt of Radioactive Materials/Sealed Radioactive Sources

1. When a facility requests approval to ship radioactive materials/sources to Fermilab, request the following information from the shipping facility:

 	A description of the items that are to be received by Fermilab and the purpose for use of these items. 
 	If the items have been radioactivated, a radionuclide content analysis of the radioactive items being shipped to Fermilab.
 	If the item is a sealed radioactive source, the radioisotope, current activity, and purpose for use of the source. 

2. After this information has been obtained, a Radiation Physics Staff member sends an email to approve the receipt of the materials. Copy the HCTT Group Leader and HCTT Co-Group Leader in the approval email. The following information needs to be included in the approval email response: 

Fermilab is a Prime DOE Contractor. As such, Fermilab is exempt, as stated in 10 CFR 30.12, from US Nuclear Regulatory Commission (NRC) or Agreement State licensing. The Fermilab contract number is DE-AC02-07CH11359.
 
Please include the following instructions on the package: “Hold at Receiving. Contact ESH&Q Section Hazard Control Technology Team on Arrival." 
 
The address to ship radioactive material to Fermilab is:
 
Fermi National Accelerator Laboratory
Fermilab Receiving Department
ESH&Q Section Hazard Control Technology Team
Kirk and Wilson Roads
Batavia, IL 60510-0500
Attn: Dave Hockin

Shipment of Radioactive Materials/Sealed Radioactive Sources to Other Facilities

1. Send an email to the facility RSO or other radiation safety representative of the receiving facility requesting approval to ship radioactive materials/sources to the receiving facility. Include the following information with the request:

 	A description of the items that are to be shipped and the purpose for use of these items at their facility.
 	If the items have been radioactivated, a RAF radionuclide content analysis report of the radioactive items being shipped to the facility.
 	If the item is a sealed radioactive source, the radioisotope, current activity, purpose for use of the source at the facility, and a RAF leak test result.
 	Fermilab must verify that the receiving facility is licensed to receive radioactive materials/sources. Request copy of the facility’s US NRC/Agreement State Radioactive Materials License. If the facility is a DOE National Laboratory, they are a Prime DOE Contractor and are exempt from licensing. In this case, no license is required. Verify that the facility is licensed to receive the material. 

2. Notify the HCTT Group Leader and HCTT Co-Group Leader of the planned radioactive material shipment. Provide shipping instructions and correct shipping address to HCTT Group Leader and Co-Group Leader.
3. [bookmark: _GoBack]HCTT Group Leader will complete the Material Move Request (MMR) form and HCTT will package material and transport to Fermilab Shipping Department. 
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