
Procard/Requisition Preparers ES&H Guidance 
 

Purchase requisitions are integral to conducting business at Fermilab.  This document is intended to give guidance to 
those who prepare requisitions and those who process requisitions for further approval (gatekeepers).  Your Division 
Safety Officer (DSO) needs to review and/or approve requisitions containing items in the categories below.  This list is 
not all-inclusive and if you are unsure, you can contact your DSO.    

• Items that require ES&H Approval: 
‒ Chemicals (Each listed chemical must be 

accompanied by a current SDS) 
o e.g. paints, epoxies, solvents, gases 

‒ Radioactive materials and sources 
‒ Ionization generating equipment 
‒ Personal Protective Equipment 

o e.g. respirators/dust masks, gloves, 
safety glasses, hearing protection, 
fall protection equipment, etc.  

‒ Ergonomic equipment (chairs, keyboards 
and trays, sit/stand desks) 

‒ Scaffolding/ladders 
‒ Pressure/vacuum vessels/tanks, 

compressed gas cylinders 
‒ Power tools 
‒ Lasers 
‒ Service/T & M/Fixed Price contracts 
‒ Forklifts, cranes, hoists 

‒ Rigging equipment & lifting fixtures 
‒ ESH-related training 
‒ Electronics (UL & NRTL listed and non-

listed) 
‒ Cylinder, Drum, or Dewar carts 
‒ Storage tanks 
‒ 3-D printers 
‒ Items purchased off excess (including 

those from controlled areas)  
‒ Other items including (but not limited to): 

o Heavy machinery  
o HVAC equipment 
o Appliances 
o Scientific equipment 
o Items that may contain asbestos, 

lead or other hazardous materials. 
 

 
 
• NEPA requirements:  All items above require some level of NEPA/ESH review.  Please refer to FESHM Chapter 

8060, as it is our guiding document for NEPA review.  Your DSO can assist in determining if a simple NEPA review 
can be conducted or if a more extensive review, including an Environmental Review Form (ERF), must be 
submitted.    

http://esh-docdb.fnal.gov/cgi-bin/RetrieveFile?docid=429&filename=FESHM%208060%2012_2018.pdf&version=7
http://esh-docdb.fnal.gov/cgi-bin/RetrieveFile?docid=429&filename=FESHM%208060%2012_2018.pdf&version=7

